" INVOICE

- Date: Octobu‘ 14, 1998
‘Invoice #: 47-2199-A

‘ me.AmeOﬁoeSupphes" .

| To: Springfield Stationery Co.

123MamSt,SpmgﬁeldlL

'Cubonpapublue.sml 12 sq.so $54.00
File folders, manila, letter  50. $042 $21.00
‘Pencil, #2,dozen =~ 20 $110 $22.00
. Stapler,heavyduty ~ 1 $1995 $1995
Tape, masking, 60yd 6 szlo 31260 .
Subtotal: slzg.ss _
Tax (625%):  $8.10
_ _TOTAL: , 313765

_ Paymmttums NetSO(hys.'I‘lnnkyouﬁxmbmm.



- MEMO

. FROM J. Pattuson,Oﬂiceangu
- DATE: October 14,1998
RE: Fﬂmgeabmetworgmunuon

Eﬁ'edweMondaynem,dwﬁlmgcabmusmdleba&oﬁcemllbe
reorganized by client sumname rather than by project number. Active
-~ files for fiscal year 1998 will move to the green cabinets; closed =~
' '-ﬁleswnllbeatdnvedmthegmyeabmetsnmﬂwphotooopm

5 .Plemepullanym—pmglmfoldusbyFndayendofdnysoﬂwym

_bem-hbbedbmeﬂ:emove. Thankyouforyom'eoopulnon.

; -—I._Pawet_son :



